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Distribution of Business 
Matching Guide.

Pre-scheduled 
Appointment and online  

matching

On-site business 
matching



• The Pre-scheduled Appointment ( PSA) System provided by 
the 12 t h  MITE allows buyers and exhibitors to  make 
appointments and to negotiate online prior to the Expo, fully 
utilizing the  time to cultivate more business opportunities and 
to build your network.

• Open Time: 26th March 2024 - 30th April 2024

26th March - 31st March:
Distribution of Business Matching Guide

1st April - 30th April:
Pre-scheduled Appointment and online matching

26th April - 27th April:
On-site business matching



Content

1. Login and Settings
1.1 Login PSA System

1.2 My Profile

1.3 Traffic & Matchmaking Analysis

1.4 App Settings



• Select your language 
before you entering 
the system

1.1 Login PSA

• Option 2: can login by clicking “Pre-
scheduled Appointment”  button in your 
account of the Expo official website

• English, Simplified  
Chinese and 
Traditional  Chinese 
are available only

• You’ll receive an lnvitation Email

• Click here to log in, your personal  
account will open in a new page

Select your language



1.2 My Profile

• Click the profile picture to access the dropdown list



• Update your Profile Photo, Job  
Title, Company / Organization,  
Website, Self-introduction, etc.

• It is recommended to submit both  
Chinese and English versions to  
create a more informative profile

1.2 My Profile



1.3 Traffic & Matchmaking 
Analysis

Matchmaking Analysis  
gives data graphs of your  
Meetings, RCR (Received)  
and RCR(Sent)

• Traffic Analysis gives a  
data graph of Bookmarks,  
Visits and Impressions of  
your profile

•



1.4 App Settings

• Select your preferences  

for Notification 

Frequency  and 

Languages here



2. Business Matching
2.1 Meeting Settings

2.2 Meeting Scheduling

2.3 Meeting Request

2.4 Meeting



• Click “My  
Schedule” on  
the navigation  
bar

2.1 Meeting Settings

• Under the “My Schedule” tab, click “Edit” to update your 
Time Zone,  Notification and Sync Calendar

Select your preferred calendar to start syncing your schedule to it.



• Click the time slot that you would 
like to block out and it will be 
greyed out, then click “CONFIRM”

2.1 Meeting Settings 
(Time Availabe)

• Yellow time slot is your  
available meeting time.

• Grey time slot is your  
unavailable meeting time.

Friday, 26 April (UTC+8)



• Click “Meet”

2.2 Meeting Scheduling (For you)

• “Add / Update Interests” to load the  
best recommended exhibitors for you



• You can view the complete list of participants here

2.2 Meeting Scheduling (Search)

• Click “Meet” on the profile to 
send meeting request

• Update your preferences for 
Position,  Countries and Regions, 
etc. to optimize the searching



2.2 Meeting Scheduling (Search)

• You can also quickly check the preferred matching 
group via the quicklinks on the “Explore” page



2.2 Meeting Scheduling (Archived)

• Click “Archive” if you don’t want to see a profile again 
in  your search

• You can find and retrieve them under the “Archived” 
tab



2.3 Meeting Request (Sent)

• After clicking "Meet" on the interested 
exhibitor’s profile, choose the way you’d like to 
conduct the meeting then include your friendly 
greeting and click "Send meeting request"



• You can view the meeting requests you 
sent  and the status here (Request sent / 
Message / Reschedule / Declined)

2.3 Meeting Request (Sent)



2.3 Meeting Request (Received)

• Message notification will be shown here when 
you receive a meeting  request

• You can Accept or Decline requests



• Click “Accept request” 
if you are interested in  
meeting the requester, 
then select your preferred  
meeting time and click 
“Meet” to arrange the 
meeting

• Time slots shown are  
based on mutual  
availability

2.3 Meeting Request (Received)

Tuesday 2 April 2024 [Beijing (CST) ]



2.4 Meeting

Fri, 26 April 2024

• You can view all your confirmed video meetings under “My Connections” tab



2.4 Meeting (Messages)

• If you choose only over  
Messages chat,The Message  
button wil turn to         when a  
new message comes. Click it 
to  enter the chat room

• View all your confirmed meetings under “My Connections”

• Functions included in the messages  
chatroom are: Sending Images / 
Documents / Virtual Contact Card, 
Schedule / Reschedule Meeting, Instant 
Video Call, Meeting Rating, etc.



If you would like to meet via video call, activate your camera and  
microphone as required, choose your Language and edit your  
Display Name, then click “Join Now” to enter

22 April丨3:26 PM

• Functions included in video meeting room are: Share Screen,  
Blurred Background, Text Messages, Participants Management, 
etc.

2.4 Meeting (Video Call)

• Online multiplayer meeting can be conducted by clicking 
“Copy and share link to invite others”.

     After entering the video call, you can also click       to do so



2.4 Meeting (Video Call)

We would love your to receive feedback! Let us know what 
you think. 



Login the on-site matching system via the following methods using  

your email address and password.

Android APP     H5   WeChat Mini-Program  

iOS APP: Search “peiduiyi” in Apple App Store to download

2.4 Meeting (On-site)



②You can check all your on-site matching 

records and points you  earned in “Record” → 

“On-site Matching Record”.

① ②

Exhibitor 1

Exhibitor 1 Company

2024-04-26    11:06:45

Exhibitor 2

Exhibitor 2 Company

③

2024-04-27 12:06:45

2.4 Meeting (On-site)

① During the negotiation, show your QR code on 

the “Profile” page to the exhibitor to scan.
④ After the meeting，please submit your evaluation.

③Please note that 

another code scan  can 

only be carried out 

TEN minutes after the 

first one to ensure the 

quality of negotiation .

Exhibitor 1

Exhibitor 1 Company

④



① Check all the concurrent 

meetings  in “Agenda”. Remember to 

scan the on-site QR code after 

finishing the meeting.

② You can check all your meeting  

records and points you earned in  

“Records” → “Meeting Record”.

① ②

2022-09-24

2022-09-24

2022-09-24

2024-04-26 11:06:45

2024-04-27 12:30:45

2024-04-27 13:07:45

26 27 28252423

2.4 Meeting (Concurrent Meetings)

Hall ABC

Main Stage

Hall C Meeting Room

Hall ABC

Hall ABC

Hall ABC



Contact us:
Website: www.mitexpo.mo
Tel: (853) 2870 3707

Fax: (853) 2870 1083

Email: buyer@mitexpo.mo


